F.No. 2-3/2020-Estt.
Government of India

National Commission for Minorities
kN

Block-3, Ground & 3" floor,
CGO Complex, Lodhi Road,
New Delhi-110003
Dated: 20.10.2020

ORDER MEMORANDUM

Subject:  Special cash package equivalent in lieu of Leave Travel
Concession Fare for Central Government Employees during the
block year 2018-21.

Ministry of Finance, Government of India vide OM dated 1
October, 2020 had issued guidelines for special cash package in lieu of LTC for
block year 2018-21.  Further, Ministry of Finance vide OM dated 20" October,
2020 has issued clarifications regarding the same (copies enclosed).

2. All officer/ staff members who wish to avail the special cash package in lieu
of LTC may apply in the proforma enclosed and duly filled proforma may be

submitted to Admin. Section. W
5o t0- 2020

20
(Rahul Agarwal)
Administrative Officer

Copy to :

(1) PPS to Secretary

(ii) PAtolJS

(iii) PA to Director

(iv) US (Admn.)/US (G&R)

(v)  All Staff Members

(vi) Hindi Section (for Hindi Translation)
(vii) Notice Board




F.No.12(2)/2020-EIIl{A)
Ministry of Finance
Department of Expenditure
Ell(A} Branch

North Block, New Delhi
12th October, 2020

Office Memorandum

Sub: Special cash package eguivalent in lieu of Leave Travel Concession
Fare for Central Government Employees during the Block 2018-21,

In view of Covid-19 pandemic and resultant nationwide lockdown as well
as disruption of transport and hospitality sector, as also the need for observing
social distancing, a number of Central Government employees are not in a
position to avail themselves of LTC for travel to any place in India or their
Hometowns in the current Block of 2018-21.

2. With a view to compensate and incentivise consumption by Central
Government employees thereby giving a boost to consumption expenditure, it
has been decided that cash equivalent of LTC, comprising Leave Encashment
and LTC fare of the entitled LTC may be paid by way of reimbursement, if an
employee opts for this in lieu of one LPC in the Block of 2018-21 subject to the
following conditions:- ~

a) The employee spends the money of a larger sum than the entitlement on
account of LTC on actual expenditure.

b) Cash equivalent of full lcave encashment will be allowed, provided the
employee spends an equal sum, This will be counted towards the number of
leave encashment on LTC available to an employee.

c) The deemed LTC fare for this purpose is given helow :-

N ) Deemed LTC fare per person

Categoz cj{e?ployees B (Round Trip] =
Employees who are entitled to |
' business class of airfare

Rs, 36,000

Employees who are entitled. to, o ‘ )
. : Rs. 20,000

economy class of airfare 7

Employees who are entitled 1o Rail

 fare of any class -~

d) The cashyequivalent may be allowed i the employes spends a sum 3
times of the value of the fare ziven zbove.




r

encashment and fare shall be
ount equal to the value of leave
cash equivalent of deemed fare,
lling of such services which carry
stered vendors / service providers
dicating the GST number and the

d to the full value of the package
deemed fare] or depending upon
e-A.

ave encashment, since the cash
1 actual travel, the same shall be
‘ome-tax exemption available to
‘ovisions of the Income-Tax Act,
due course. Hence, TDS shall not
1t of deemed LTC fare.

make reimbursement under this
.pt of invoices of purchases made
i1ssuance of this order from the
:2ge. It may be noted that in
> should opt for both leave

yment and 50% of the value of

-ne bank account of the employee

| receipts towards purchase and
Para 2(e). The claims under this

nade and settled within the current

tion of advance is to be accounted

cxtant provisions relating to LTC

i.e in the case of non-utilisation
e with penal interest.

date of issuance of this Office
current financial year till 31st

sted to bring the contents of this
inate offices for their information.’

/)

will follow. A 4
/2 fnu e
S

(B.K.Manthan)
puty Secretary to the Govt. of India

yvernment of India.



Example:

Pay of an employee: Rs 1,38
air travel.

Leave Encashment:= (1,38.500

Fare Value :  Rs. 20,0
Total Value

Amount to be spent for full casl

-

(a)Share of Leave Encashment iz

(b) Share of Fare in total

* 3 times of notional airfare (80,

# Thus, if an employee spe
amount of Rs. 1,34,015.

B However, if the employee :
on account of Leave Encashme:
64,800). The total amount paya

[0 &

Y

w



1 a»)

Subject: Clarification rega ¢
package equivalent entral
Government Emplo;
The undersigned is direc e
12" October, 2020 and to say ! eeking

clarification relating to Special
Fare for Central Government E

Government. A statement giving answe fica ittached

annexure to this O.M.

2 This issues with the apprt

All Ministries/Departments of the



- Scheme

Reply

idual need not take leave for this |
r undertake any travel. This is a

lieu of LTC travel.

=me is applicable to the LTC fare
ilized during the Block Year as |
ed in the O.M. dated 12.10.2020.

loyee can avail this scheme utilizing |
licable LTC fare without leave
1ient. The expenditure should be n
ice with the ratio as prescribed for

=

- the calculation suggested in O.M.
2)/2020-E.ITA dated 12" October,
e reimbursable amount is less than
ance drawn, this would be treated as
tilization. However, after calculation
-laim, balance amount, if any may be
ed from the employee.

ployee may use any one of the LTC |
sle in a Block Year.

emed fare has been calculated based |
1ormal eligibility of an employee and
-cial packages would not be applicable |

scheme.



|7 ’ Whether a single bill of _ tiple ceeptec he purchase

of goods or services is 1a ‘ date of issue
‘ submitted or multiple | f OM. ti f the current
l submitted? . Year. The purchase should carry a |

|
|

| scheme.

8 | Whether there is any ‘ ibed forma simple
‘ format for applying for thi i vevin ¢ desire of the

9 | What are the items wi so0ds and services which atiract GST of
'qualify for reimbursement unde ind ve would qualify. The invoice

| this scheme?
\ . een made through
| | ‘
‘ 10 An employee having f \ ,

members eligible for LTC wan e scheme in partial,
to avail this facility for less than 4 rt of the eligible fan
members. Further he want al scheme, if the LTC f an
avail LTC for res f th ' family has not been utilized
' Members later. se members can avail

undaer

|

|

‘ 11 ' An  employee incurs the : based
expenditure  on { elore ; th S \s far as |
31/3/2021 on the basis of invoic: e clai hould be made and
| Actual  product ¢ rvice | settled w efore March, 2021 to avoid
| | received in April, 2021 te rush and resultant lapse.

12 | For digital payment an e yee | that the invoice which is being |
| | uses credit card of his / her spous : 2 nbursement under the
| or any family member: ! | he name of the

!13 Can services like nte; S having a GSIT
J decoration and phor il e th 2% 15 permissible

el

14 Any limit of numl : le, the number

‘ J transaction? v b nited to a minimum

] 15 | Is it allowed to do purchas: m ‘ -commerce platform
e-commerce platform’ b] rovided the relevant

| TIRC




Application Form for Special ca

(LTC fare + 10 Days’ EL enc:

1. Name/ Designation of the Government Se:

()

Date of entering the Govt. Service:_

3. Basic Pay: Rs.

4. Whether permanent or Temporary:

5. Home Town as recorded in Service Book

6. Whether wife/ Husband is employed:
And if so whether entitled to LTC.

7. Whether the concession is to be surren
for visiting home town, and if so block v

8. Ifthe concession is to be surrendere(
Block Year proposed to be surren

9. Single Deemed LTC fare Rs.
10. Whether of advance is required: YES

11. Persons in respect of whom LTCis p

Sl Name

I declare that the particular furnish
undertake to produce the receipts towards
rate of not less than 12% from GST reg
indicating clearly the GST number and the

(ii) in the event of cancellation of the a;
stipulated time frame. | undertake to refu
interest as applicable.

Name of the Bank: .........coccvnvvicnnn.

Branch MICR Code: ...........ccocuee...

Date:

ship Block year to be
availed




